IMpunoxenue Nel5

MNOJIOKEHHUE
o Byxraarepun T'BOY COLINe 3 r .Coei3panu

1. O01mme moJ10KeHUsA

1.1. Tlonoxenne o byxranrtepun (manee — Ilonoxenue) 'BOY COILNe 3 r.CeBpanu
packpbiBaeT OCHOBHbIE (YHKIMHM M 3a7auyd OyXTalnTepuu YUpeKIeHHUs, a TakXkKe IpaBa U
00513aHHOCTH OyXTaITEePHH.

1.2. Hacrosiee [lonoxenue sBiasieTcss BHyTPEHHUM JOKYMEHTOM YUPEXKICHUS, ONPEISIISIIOIINM
MPaBOBOM cTaryc, 3aga4v U (YHKIUH, CTPYKTYpPY H TOPAIOK (OPMHUPOBAHUs, TMpaBa U
OTBETCTBEHHOCTh byxranrtepuu.

1.2. OO1mee pyKOBOJICTBO JICATEIBHOCTHIO ByXranrepuu ocymecTBIsIeT TJIaBHBIN OyXranrep.
1.3. B cBoeii pabore paboTHUKHN byxrantepun pykoBOACTBYIOTCS:

3aKoHO1aTeNLCTBOM PD;

YcraBom 'BOY COILINe3 1. Coizpanu;

JloKaJTbHBIMH HOPMATHUBHBIMH aKTaMH;

HacrosmuM nonxoxeHueM;

VYkazanusmu rinaBHoro oyxranrepa u nupekropa 'BOY COIINe 3 r.Coizpanu.

2. OcHOBHBIE 321241 OyXTraJTepun

JesarenbHOCTh byXranrepuu HarpasiieHa Ha PELICHHUE CIEAYIOMMX 3a1ay:
2.1. Opranusanys MJaHUPOBAaHUS, yyeTa U aHajau3a (PUHAHCOBO-XO3SHCTBEHHOHN AEATEIbHOCTH
I'BOY COLINe 3 r.Co13panmu.
2.2. Benenue OyXraaTepckoro, HaJOrOBOIO U  YIPaBJIEHYECKOTO yudeTa (DMHAHCOBO-
xo3siicTBeHHOH nesitensHocTH [BOY COILINe 3 1.Chi3paHu.
2.3. ®opmupoBaHHE U cjAada OyXraaTepcKOW, HAJIOrOBOW W YIpPaBJIEHYECKOH OTYETHOCTH
(UHAHCOBO-XO34MCTBEHHON  NEATEIbHOCTU  YUPEKICHHS, (OPMUPOBAHHUE IMOJHOM H
JIOCTOBEPHOM MH(OPMAINH O IEATETbHOCTH YUPEKICHNUS U €r0 UMYIIECTBEHHOM TOJI0XKEHUH.
2.4. ObGecnieuenne WHQpOpManueil, HEOOXOAUMOW BHYTPEHHHUM W BHEIIHUM IOJIb30BATEIISM
OyXraJaTepckoil OTUETHOCTH Il KOHTPOJIS 3a:
e coOmopeHueM  3akoHozaarenbcTBa P®  mpu  OCYLIECTBICHHHM  yUPEXKIECHUEM
XO3SIMCTBEHHBIX ONEPALUI U UX LEJIeCO00Pa3HOCTHIO;
e HaJMYUEM U JABMKEHHEM UMYIIECTBA U 0053aTENbCTB;
® CIIOJIb30BaHMEM MaTEpUANbHBIX, TPYIOBBIX U (DUHAHCOBBIX PECYPCOB B COOTBETCTBHH C
YTBEPKACHHBIMU HOpMaTUBaMH.
2.5. [IpenoTBpamieHne OTPULATENLHBIX PE3YIbTATOB XO3SHCTBEHHON JAESITETHPHOCTH YUPEKICHUS
Y BBISIBJIICHNE BHYTPUXO3AMCTBEHHBIX PE3EPBOB.
2.6. KoHTponb 3a HKOHOMHBIM HCIIOJIb30BaHHEM MAaTepUAIBHBIX, TPYJOBBIX U (DHHAHCOBBIX
pPECypCOB, COXPAaHHOCTBIO COOCTBEHHOCTH YUPEXKICHUS.

3. OcHoBHbIE PyHKIMHU OyXTaJaTepuu

B nporecce cBoeit nesitenbHOCTH byxrantepus ocymecTBIIsSeT cleayromue GyHKINNU:

3.1. ®opmupoBaHHe YUYETHOUH MOJINTUKH, CTAaHIAAPTOB HSKOHOMHMYECKOTO CyOBEKTa B
COOTBETCTBUM C 3aKOHOJATEIHCTBOM O OYXTraJTepCKOM y4yeTe M HaJOrooOJI0KEHUU U UCXOs U3
¢axToB xo3siictBeHHOH xu3HU [ BOY COIINe 3 r.Cr3panu.



3.2 Pa3zpabotka u mpuHATHE (OPM TEPBHYHBIX YYETHBIX JOKYMEHTOB JUIsi O(opmieHUs
XO3SIMCTBEHHBIX OIEpaluid, MO KOTOPBIM HE MPEeIyCMOTPEHBI THUIIOBBIC YHU(DHUIIMPOBAHHBIC
(hOpMBL.
3.3. Ocy1uecTBiIeHNE IPEABAPUTEIBHOIO KOHTPOJIA 3a:
® COOTBETCTBHEM 3aKJIHOYAaEMbIX JOTOBOPOB (FOCYJapCTBEHHBIX KOHTPAKTOB) Ha 3aKYyIKY
TOBapoB (paboT, yCIIyr) MyHUIIUIIAIFHOMY 33/IaHUI0 YYpenuTelNs U IUaHy (pruHaHCOBO-
XO3SICTBEHHOM J1€ATEILHOCTH YUPEKICHHUS, a TAKKE 3aKOHOIATENILCTBY O 3aKyNKax;
® CBOEBPEMEHHOCTHIO M MPABUIBLHOCTHIO O(OPMIICHUS MIEPBUYHBIX YUETHBIX JOKYMEHTOB;
® 3aKOHHOCTBIO COBEPIIAEMBIX OTIEPAIIHA.
3.4. OcymecTBICHHE TEKYLIETO KOHTPOJISA 3a LIEJIEBBIM H SKOHOMHBIM PACXOJ0BaHUEM CPEJICTB B
COOTBETCTBUM C MyHUIIMIIAJILHBIM 3a/laHUEM YUpEAUTENs U IUNIAaHOM (PMHAHCOBO-XO03HCTBEHHOM
JEeSITEIbHOCTH YUPEXKICHHUS, a TaKKe 32 COXPAHHOCTBIO JICHEXKHBIX CPEICTB U MaTepHUaTbHBIX
LIEHHOCTEH B MECTaX UX XpaHEHUs U SKCIUTyaTallluu.
3.5. Yyactue B moArotoBke IuiaHa (pMHAHCOBO-XO3AHCTBEHHOM NEATENBHOCTH YUYPESKICHHUS U
0TYeTa 110 €ro UCHOJIHEHHUIO.
3.6. IIpoBeneHre MHBEHTAPHU3AIMI UMYIIECTBA U PACUETOB, a TAKXKE KOHTPOJIBHBIX MPOBEPOK B
COOTBETCTBUM C YYETHOM MOJUTHKON M CTaHJIApTaMH YUPEKACHUS, CBOEBPEMEHHOE OTpa)KCHUE
UX PE3YyJbTAaTOB B yUETE.
3.7. Opranuzauus paboOThl MaTepUaNbHO OTBETCTBEHHBIX JIMI[ 110 YY€Ty M COXPaHHOCTH
[EHHOCTE!, HaXO/IINXCSA HAa UX OTBETCTBEHHOM XPaHEHUH.
3.8. Ilpunsatue Mep K MNpeAyNpexICHHIO HEAOCTady, pacTpaT M JAPYrMX HapylleHUud u
3510ynoTpediieHnii, obecreueHrne CBOCBPEMEHHOTO O(OPMIICHHS MAaTE€pUajoB IO HEIOCTadyaM,
pacTparam, XUIIEHUSM U JIPYTUM 3JI0yNOTpeOIeHUsIM, KOHTPOJb 3a Iepeaadeil B HaJuIekKalux
CIIydasix 3THX MaTepHaioB CyAeOHO-CIECTBEHHBIM OPTaHaM.
3.9. OcyiecTBieHHEe KOHTPOJIS 32 UCIOIb30BAHUEM BbIIAHHBIX JIOBEPEHHOCTEH.
3.10.Hauucnenne u BBIIUIATA B YCTAHOBJIEHHBIC CPOKM 3apabOTHOW TIaThl pabOTHUKAM
YUpEXKAEHUs; Bblaya paOOTHHKAM CIIPABOK 10 BOIPOCAaM HAYHMCICHMs 3apa0OTHON IUIaThl U
JPYTUX BBIIIAT, @ TAKXKE YACP)KaHUHN U3 HUX.
3.11. Hayucnenue 1 cBOEBpEMEHHOE MEPEYUCICHIE B COOTBETCTBUH € 3aKOHOAATENbCTBOM PO
HAJIOTOB M cOOPOB B (heziepalibHbIN, perHOHATBHBINA M MECTHBIN OI0JKETHI, CTPAXOBBIX B3HOCOB B
roCyJapCTBEHHbIE BHEOIOKETHBIE COLIMAIbHbIE (DOH/IBI, @ TAK)KE MHBIX IIATEkKEH.
3.12. CocraBneHne OyXrajTepckoid OTYETHOCTH Ha OCHOBE JIOCTOBEPHBIX IEPBUYHBIX
JIOKYMEHTOB M COOTBETCTBYIOIIHUX OyXTaJTepCKUX 3aMUCei, CBOEBPEMEHHOE IPEJICTaBICHHE €
YUpEIUTENI0, B HAJOTOBBIE OPraHbl, OPraHbl CTAaTHCTHUKH, BHEOIO/DKETHBIC (OHABI W HHBIC
UHCTaHIMH.
3.13. HamoroBoe miaHMpOBaHHWE, HAJOTOBBIM Y4YeT, COCTAaBIIEHHME M CBOCBPEMEHHAs cjada
HAJIOTOBOM M MHOW OTYETHOCTU B COOTBETCTBHMHU C HAJIOTOBBIM 3aKOHOJIATEILCTBOM PD.
3.14. CocraBneHne H CBOEBPEMEHHOE NPEICTABICHHE B COOTBETCTBYIOUIME OpraHbl |
OpraHu3ali TOJHOM M JIOCTOBEpHOW HMH(POPMALMU O JEATENBHOCTH YUPEXKACHUs, €ro
UMYIIECTBEHHOM TTOJIOKEHUH, TOX0JaX M pacxo/ax.
3.15. Benenue ydera /10X0/10B M pacxoJlOB IO CPEACTBaM, MOJyYEHHBIM OT MHOHN NMpHHOCSIIEH
JIOXOJ] JEATENBHOCTH, COTJIACHO 3aKOHONMATeNbCTBY P® mo OyxTanTepckoMy W HaJOTOBOMY
yUery.
3.16. CucteMaTU3MpOBAaHHBIN yUeT MOJIOKEHUH, HHCTPYKIIUN, APYTUX HOPMATHUBHBIX aKTOB 10
BOIPOCAM OpraHU3alMy U BeJIeHHUs OyXTralTepcKoro U HaJoroBoro yuyera.
3.17. XpaHeHne JTOKyMEHTOB (NIEPBUYHBIX YUETHBIX JOKYMEHTOB, PETHCTPOB OYXTalTEpCKOTO
ydeTa, OTYETHOCTH, a TaKXKe MPOYUX JOKYMEHTOB Ha OYMaKHBIX M DJIEKTPOHHBIX HOCHUTEISX
UH(OPMaIIMK) B COOTBETCTBUU C IIPAaBUIAMU OPTaHU3AIMM apXUBHOTO jiea B PO.
3.18. I[IpoBeneHnEe KOMIIJIEKCHOTO SKOHOMHUYECKOTIO aHAIIN3a IEATEIIbHOCTH YUPEXKICHHUS.
3.19. OcymiecTBieHue MEpOINIPHUITUI, HAIIPaBIEHHBIX HA YKpeIuleHne (PMHAHCOBOW JUCIUTUIMHBI
B YUPEXKICHUH.



4. CTpyKTYypa U NOPAAOK (pOopMUPOBAHUS OyXTaJaTepun

4.1. CtpyKTypa ¥ YUCICHHOCTh Byxranrepuu ompezaensercs B COOTBETCTBHH C €€ 33Ja4aMH U
(GYHKUIMSAME U YCTaHABIMBAETCS INTATHBIM PACIHMCAaHUEM, YTBEpKAaeMbIM aupekropoMm ['BOY
COHINe 3 r.Cei3panu.

4.2. B cocraB OyxXranTepuu BXOJSAT:

TJIaBHBIA OyXTrantep - 1 craBka,
BeIyIui Oyxranrep — 2 cTaBKH;
Oyxranrep — 3,5 craBky;

CHEeLUATUCT 10 3aKynkam — 0,5 cTaBku.

4.3. Bce pabotHuku byxranrepuu Ha3Ha4yarOTCS Ha CBOM JIOJDKHOCTU IMPUKA30M TUPEKTOpa U
MOTYMHSIOTCS] HETIOCPEICTBEHHO TJIABHOMY OyXTalTepy

S. Opranusanus gesiteibHOcTH Byxrajarepun

5.1. [esrenpHOCThIO ByXrantepuu pyKOBOAWT TJIaBHBIM OyXraiTep, KOTOPBIA Ha3HAdaeTcs M
0CBOOOXKIAaeTCs OT AOJKHOCTH NMPUKA30M JUPEKTOPA YUPEKICHHUS.
5.2. I'naBHbI# Oyxranrep:

HECET MEePCOHANIbHYI0 OTBETCTBEHHOCTD 3@ BBIIIOJIHEHUE BO3JIOKEHHBIX Ha HEro 3ajay 1o
opranu3zanuu padotsl byxrantepuu u BeIeHUIO OyXTaaTepCKOro yueTa;

pa3pabarbiBacT W MPEJACTABISET HA YTBEPKICHUE ITUPEKTOPY YUPEKICHUS YUCTHYIO
MOJINTUKY, CTAHJAPTHI YUPEKACHUS, BT. 4. IMOJIOKEHHE O OyXraaTepuu;

OCYUIECTBJISIET KOHTPOJIb 32:

- oopmieHHMEM TIpHeMa W PacXOJ0OBaHUS IICHHOCTEH, MPEAbSIBICHUEM IPETCH3UH K
IMOCTaBIIHKaM;

- B3bICKAaHHEM JICOMTOPCKOM M MOTAIICHHEM KPEIUTOPCKOMN 3a/I0JDKEHHOCTEH

- pacxomoBaHue (OH/IA OTUIATHI TPY/A, UCYMCICHUEM U BBIIAYCH JOJKHOCTHBIX OKJIAJIOB,
BCEX BHUJOB MPEMU, BO3HATPAKICHUN M TMOCOOMH, COONIIOIEHHEM YCTaHOBJICHHBIX
IITAaTOB, IUIATE)KHON ¥ (PMHAHCOBOW TUCITUTLINHBI,

- choMcaHueM ¢ Oyxraiarepckoro OamaHca HeIocTad, TOTepPb, JEOMTOPCKOM
3aJJ0JDKEHHOCTH U IPYTHX CPEACTB, MPOBEACHUEM MEPEOLIEHKH TOBAPHO-MATEPUATBHBIX
[EHHOCTEeH U ee 0OPMIICHHEM B YCTAHOBJICHHOM TOPSIKE;

M0 COIVIACOBAHMIO C JTUPEKTOPOM YUPEXKICHHUS pacIpeienseT OOS3aHHOCTH MEXIY
paboraukamu byxranrepun pazpabarbiBaeT WX JOKHOCTHBIE MHCTPYKIIHH;

BHOCHUT IIPEUIOKEHUS HA PACCMOTPEHUE TUPEKTOPA YUPEKACHUS 110 BOIIPOCAM:

- COBEPILEHCTBOBAHUSA CTPYKTYpPBI M IITATHOIO pacnucanus byxranrepuu;

- Ha3HAYEeHUS Ha JOJKHOCTh U OCBOOOKIEHHUS OT JIOJKHOCTU paboTHHUKOB byxranrepuu;
- TIpuMeHeHue K paboTHukaM byxranTepuun Mep NOOMIPEHUS W TUCIUILUIMHAPHOTO
B3BICKAHMS,

- U3JIaHNS JOKYMEHTOB, PEIVIAMEHTUPYIOLIMX IEATENBHOCTh byxranrepuu;

MpEJCTaBIsIET byXrairepuro BO B3aUMOOTHOIIEHUAX C OpPraHaMu TrOCYAapCTBEHHOMU
BJIACTH, OPraHU3aLUsAMHU U TPAXKIaHAMU B MPEJIeSIax CBOCH KOMIIETECHIUY;

NPUHUMAET y4yacTHE B MOATOTOBKE M IMPOBEICHUU COBEUIAHUM, CEMHUHApPOB M JIPYTHX
OPraHU3AIlMOHHBIX ~ MEPONPHUATUNA  YUPEXKAEHHUS 10 BOINPOCAM, OTHECEHHBIX K
KOMIEeTeHIIMH byxranrepuu.

5.3. B cinydae BpeMEHHOro OTCYTCTBHS IJIaBHOrO Oyxrairepa (KOMaHIMPOBKA, OTIYCK,
00JIe3Hb M T.Il.) €0 MpaBa M OOS3aHHOCTH MEPEXOAT K JPYroMy JOJKHOCTHOMY JIMILY,
Ha3HA4Y€HHOMY IIPUKA30M JUPEKTOPA YUPEKIACHUS.

5.4. PaGoTHUKM OyXTraJTEepUHU BBIMOIHIIOT CBOM O0S3aHHOCTH Ha OCHOBAHMU IIaHAa PabOTHI
Bbyxranrepuu, KOTOpPbIi cOCTaBIIAETCS C YIETOM IJIaHa paboThl yUpeKICHUS.



5.5. KoHTponb JneATeTbHOCTH W OyXTanTepcKue pEeBU3MHM byxranTepuu MNpoOBOIITCS
YUpEIUTENEM YUPEIKICHUS.

5.6. AyauTopckue TMpOBEpKHM byxrairepun OCYMIECTBISIIOTCS CHEIUATIU3UPOBAHHBIMHU
OpraHU3aIUsIMU 110 HTHUIIUATUBE JUPEKTOPA YUPEKICHUSI.

5.7. TpebGoBanus paOOTHMKOB byxranTepuu B 4yacTu Topsiaka o(GopMiICHHUS omepanuid u
npelcTaBieHuss B byxranTepuio HEOOXOAMMBIX JOKYMEHTOB U CBEICHHH SBISIOTCS
00s3aTeNbHBIMU ISl BCEX MOJpa3AeIeHUN U paOOTHUKOB YUPEKICHUS.

5.8. OTBETCTBEHHOCTh 3a OPraHMU3aAlMI0 XPaHEHUs TNEPBUYHBIX YYETHBIX JIOKYMEHTOB,
PErUCTPOB OYXTaJITEpCKOro yyeTa U OyXraaTepCcKol OTYETHOCTH HECET IJIaBHBIN OyXrairep
YUPEKICHUS.

6. IlpaBa u 0013aHHOCTH OyXraJTepUH

PaborHuku byxrantepuu B npenenax cBoed KOMIETEHIIMY UMEIOT IIPaBo:

6.1. HampaBiATb CTPYKTYpHBIM HOJpPA3JEIE€HUSAM M OTAEIbHBIM paOOTHHUKAaM 3alpochl O
NPEJCTAaBICHUN CIIPaBOK, IUIAHOB, OTYETOB M TPOYUX JOKYMEHTOB, HEOOXOIUMBIX ISt
OCYILECTBIICHU JesTeabHOCTH byxrantepuu.

6.2. He mpuHMMaTh K HCHOJHEHHIO M O(OPMIIEHUIO JOKYMEHTHI IO ONepamnusM, KOTOpbIE
HapylwalT JeHCTBYIOIlee 3aKOHOAATeNbCTBO P@® U  ycTaHOBIEHHBIH MOPAAOK IpUeMa,
ONPHUXOJOBAHMSA, XPAaHEHHWS M  PACXOJOBAaHMSA JICHEXKHBIX  CPEICTB, 00OpYIOBaHHA,
MaTepHaJIbHBIX U APYIHX LIEHHOCTEH.

6.3. [IpeacraBisTh B yCTAHOBJIEHHOM MOPSAKE HHTEPECHl YUPEKACHUS BO B3aUMOOTHOILIEHUSX C
HAJIOTOBBIMU M (PMHAHCOBBIMH OpraHaMM, roCyJapCTBEHHBIMH M BHEOIODKETHBIMU (OHIAMH,
MHBIMU OpTraHU3aLUSAMU U YUPEKICHUIMU.

6.4. [IpuHumaTh ydyactue B paboTe KOMUCCH, pabouux rpyml, MpUCYTCTBOBATh HAa COBELIAHUAX
aIMMHHUCTPALMM YUYPEXKJEHUS IPU PACCMOTPEHHHM BOIPOCOB, KaCAlOIIMXCS JEATEIbHOCTU
byxranrepuu.

6.5. IlpoBepsATh B CTPYKTYPHBIX MOApPA3IEICHUSIX COOIIOACHUE YCTAHOBJIEHHOI'O HOpsAKa
PUEMKH, OIPUXOJ0BAHMS, XPAaHEHUS U PACXOJI0OBAHUS aKTUBOB YUPEXKICHUS.

6.6. Bectu mepenucky mo BompocaM OyXTajlTepCKOIro ydyeTa M OTYETHOCTH, a TaKKe APYIUM
BONpOCaM, BXOASIIMM B KOMIETEeHIHMIO byxrantepuu u He TpeOyroIUM COIIAaCOBaHUS C
mupexkropom [BOY COLINe 3 1.Cri3panmu.

6.7. OcymiecTBIATh UHBIE NpaBa B COOTBETCTBUU C 3ajadaMu M (QyHKuusmu byxrantepuw,
IPElyCMOTPEHHBIMHU HACTOSIIUM IOJIO)KEHHUEM.

7. OTBeTCTBEHHOCTH Pa60THUKOB Byxraarepumn

7.1. BCcroo NOJHOTY OTBETCTBEHHOCTH 3a Kadye€CTBO M CBOEBPEMEHHOCTh PEIICHUS 3a1ady U
BBITIOJTHEHHS PYHKIIMIA, BO3TIOKEHHBIX Ha byxranreputo, HeceT TlaBHBIN Oyxranrep.
7.2. Ha rmaBHOTO OyXTasiTepa BO3JaraeTcs IepcoHaabHas OTBETCTBEHHOCTD B ClTydae:
® HEMpPaBUIBHOTO BEIEHUS OYXTalTepCKOTO yd4eTa, B Pe3ylbTaTe KOTOPOro BO3HUKIU
3aIyIIEHHOCTh B OYXTaJITEPCKOM y4eTe U HCKaKEHUS B OyXTanTepCKOi OTYETHOCTH;
® TMPUHATUS K HCIOIHEHUI0O U O(GOPMIICHHUIO JTOKYMEHTOB II0 OTNEpalMsIM, KOTOpHIE
MPOTUBOpPEYAT YCTAHOBJICHHOMY TOPSIKY TPUEMKH, OINPHUXOJOBAHUSA, XpPaHEHUS U
pacxoI0BaHUs aKTUBOB YUPEKICHHUS;
® HECBOECBPEMEHHOW W HENPABUJIBHOW BBIBEPKH OMNEpAMd MO CYETaM B OTHCIICHUSX
Ka3HauelCTBa, pacueTaM C I€OUTOpaMU B KPEeIUTOPaMH;
® HapyIICHHUs TOPSAIKAa U CIHCAHUA C OyXraiarepckux OalaHCOB HeJocTad, JeOUTOPCKON
3aJI0JDKEHHOCTH U JPYTHX MOTEPD;
® HECBOEBPEMEHHOIO TPOBEIEHUS B CTPYKTYPHBIX MOJAPA3JEICHUAX  YUPEKICHUS
MIPOBEPOK U IOKYMEHTAIBHBIX PEBU3HIA;
® COCTaBJICHUS HEJOCTOBEPHOM OYXTalTEPCKON OTUETHOCTH 10 BUHE byxranrepuu;



e JpPYruxX HAPYIICHWH IMMOJOKEHUM W WHCTPYKIUH 1O OpraHu3aIui OyXraaTepcKoro ydyeTa
B YUPEKIACHUU.
7.3. T'maBHbIIl OyXranaTep HeceT HapaBHE C JUPEKTOPOM YUPEKIECHUS OTBETCTBEHHOCTH 3a
HapylIeHUE:
® TPaBWI U MOJOKEHUH, PETIIAMEHTUPYIOIUX (PMHAHCOBO-XO3SHCTBEHHYIO JEATEIbHOCTh
YUPEKICHUS;
® CpPOKOB TPEACTABICHHUS KBapTAIbHON U
COOTBETCTBYIOILIMM OpraHaM U yYpeIuTeNto.
7.4. CreneHb OTBETCTBEHHOCTH JpPYrux pabOTHUKOB byxrantepun ycTaHaBIUMBaeTCs UX
JIOJKHOCTHBIMHU MHCTPYKIIMSIMHU.
7.5. Bce pabotHuku byxranTtepuum OTBeuaroT 3a COoXpaHeHHWE HHGOPMAIMHU, COCTABISIOMICH
CIy’)KeOHYI0O M KOMMEpPUYECKYI0 TaiiHy, a TakKe CBEICHUN KOH(PHUICHIIMAIBHOTO XapakTepa,

rOJOBOM  OyXTalTepCKOW OTYETHOCTH

KaCaromuxcs pa6OTHI/IKOB YUYPCKACHUS.

8. B3auUMOOTHOLIEHHS CO CTPYKTYPHBIMH M0JApa3/ieleHUAMH YUpe:KIeHUs 1 CTOPOHHUMH

Opranu3anvsiMmu

8.1. Tlopsmox B3aMMOOTHOIIEHHH ByxXraiarepuu ¢ ApyruMH TOIPA3IEICHUSMHU YUPEKICHUS
YTBEPXKIAETCS AUPEKTOPOM YUPEXKICHUS [0 MTPEICTABICHUIO INIABHOIO OyXranrepa.

Cmpyxmyproe Hokymenmoi u ceedenus, Lokymenmui u ceedenus,
noopazoenenue Hanpaensemvie 6 byxeanmepuio nocmynarwue uz
byxeanmepuu
1 2 3

Kanposas ciayx6a

[Tpukassl MO JIMYHOMY COCTABY;
Tabenu yuera pabodero BpeMeH!
pabOTHUKOB; JINCTKH BPEMEHHOM
HETPYA0CIOCOOHOCTH; OTYETHI O
pacxo/I0BaHNU OJIAHKOB
TPYAOBBIX KHHKCK U BKJIaIILIHICﬁ
B HUX

briaHku TpyAOBBIX KHUKEK U
BKJIQJBIIIIEA B HUX

XO03IUCTBEHHBINA OTIEN

JloroBops! (KOHTPAKThI), CMETHI,
aKThl U APYTrUe JOKYMEHTBI 110
BOIIPOCAM BBIIIOJHEHHUS
JIOTOBOPHBIX 005I3aTEINIbCTB;
HaKJIaJHbIE 110 TPHOOPETECHHBIM
TOBapHO-MaTepHAIbHBIM
LIECHHOCTSIM; aBaHCOBBIE OTUETHI
pabOTHHUKOB

CaeneHnst 0 HOpMax pacxojia
JIEHE)KHBIX CPEJICTB U
MaTepuasoB; CBEJIEHUS O
3arpaTax Mo BUJIaM
JIeSITEIbBHOCTH U OTJIEbHBIM
JIOTOBOpaM; CBEACHUS 00
OIJIaTE CYETOB, AeOUTOpaX U
KpEIUTOPAX; YKa3aHUs 1O
BOIpocaM o(hOpMIICHHS U
MPEACTABICHUS JJIA yueTa
JIOKYMEHTOB Y CBEICHUI

Cekperapuar

Konuu npukasos u
pacnopsKEHH THpEKTopa
YUPEKIECHUS 10 OCHOBHOU
JIeSATEIbHOCTH;
KOPPECIIOHICHLIUS B aJipec
byxrantepun

IIpoekTsl npuKka3oB u
pacropsKeHU o BOIpocam
(UHAHCOBOH AEATETHLHOCTH;
CBOJIKY; CIIPABKH; CBEJICHUS
I10 3aIpocaM JUPEKTOpa
YUPEXKIACHUS; OTUETHI O
pe3ynbraTax (MHAHCOBO-
XO3SHCTBEHHOM JESITCIIbHOCTH
YUPEKICHUS




8.2. Ilopsimox B3aMMOOTHOIIICHUI Byxranrepun co CTOPOHHHMH OPTaHHU3alUSIMH YTBEPIKIACTCsI

mupexkropoMm [BOY COLINe 3 r.Cri3panu 10 NpeaCTaBICHHUIO TJIABHOTO OyXrairepa.
Opeanuzayus Hokymenmol u ceedenus, Lokymenmui u ceedenus,
Hanpasusemvle 6 nocmynaioowue u3
byxeanmepuro byxeanmepuu
1 2 3

bank, Opran ka3HayeiicTBa

Brimuckn o cueram u
MpUJIaraéMble K HUM
JIOKYMEHTBI; TUCbMEHHBIE
pa3bsACHEHUS 110 BOIIPOCaM
B3aUMOJICHCTBHUA ¢ OaHKOM U
Ka3HA4YEHCTBOM

PacueTHo-TU1aTE)KHBIC
JOKYMCHTHI, YCKHU Ha
MOJTyYCHUE ICHEKHBIX
CPEIICTB ¥ OOBSIBICHUS HA
B3HOC HAJMYHBIMH; CIIUCKU HA
3a4KCIICHUS aBaHCa,
3apabOTHOM TUTATHI U IPYTHX
AHAJIOTMYHBIX BBITLIIAT,
CBEJICHUS TI0 BOIIPOCAM
paboThI C TeHEKHOU
HAJIMYHOCTHIO; TPOYHE
JOKYMCHTEI U CITPABKU B
COOTBETCTBUH C YCIOBUSIMHU
JIOTOBOPA MJIU TI0 3aIpocaM

FOCYI[apCTBeHHaﬂ HajaoroBas
HNHCIICKIHA

AKTBI ¥ TOKYMEHTBI 110
BOHpOC&M HpaBI/IJII)HOCTI/I
WCYHCIICHUS U YILIAThI
HAJIOTOB B OIOJIKET;
MMHUCbMEHHBIC PA3bICHEHHS 110
HaJIOT000J10KEHUIO

[Tpukassl, TOKyMEHTHI U
MOSICHCHHSI, HEOOXOTUMBIC
JUTSL IPABUJIBHOTO UCYHUCIICHUS
HAJIOTOB; PacYeThI 10 HAJIOTaM
(HaJIOTOBBIC JCKIIAPAIIIH);
OyxranTepckasi OTYETHOCTh

['ocynapcTBeHHBIC
BHEOIO/KEeTHBIC (DOH/IBI,
OpraHbl CTATUCTUKH

AKTEI 1 AOKYMCHTBI I10
BOIIpocaM IMpaBHUIIbHOCTH
HUCUYHUCIICHUA U YIUIATBL
B3HOCOB

PacueTtnl 1 OTYETHOCTH IO
B3HOCaM; IIpoYasa OTYCTHOCTD,
YCTAHOBJICHHAA HOPMATUBHO,
IMpUKa3bl, JOKYMCHTBI 1
MOACHCHMUA, HCO6XOI[I/IMLIC
JJI TIPABUJIBHOI'O UCUUCIICHUSA
B3HOCOB

3anajHoe yIpaBJIeHUE
MUHUCTEPCTBA 00PA30BAHUS U
HayKU

[Ipukassel, pacnopskeHus,
COTJIAIICHUS, TIOSICHEHUS 110
BOIIPOCAM y4eTa u
OTYETHOCTHU

E)KCMGC?I‘-IHI)IG, KBapTaJIbHbIC,
TOJIOBBIC OTYETHI; PACUCTHI U
MMpoOYHreC MOACHCHHA 110
3anpocy

9. Buecenue U3MEHEHH I U JOMOJHEHUI B HACTOSIIEE MOJI0KEeHHE

M3meneHnus u JTOMOJIHEHMsI B HACTOSIIIIEE TOJIOKEHUE BHOCATCS TMpukazoMm aupekropa ['BOY

COIINe 3 r.Cezpanu

C=RU, O=I'bOY COLW N°3r. CbI3paHn,
CN=CumoHoBa TaTbsiHa [NeTpoBHa,
E=school3_szr@samara.edu.ru
00c88d8aea28a814bf
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